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1. Perform the exam (and click the checkbox for external order) and add the desired attachments. 

 

 

Note that when completing the study the item does not go on the Pending Dictation worklist.  

2. The exam is now in “Exam Done” status. Right-click or see the button at bottom of screen and 
click “Verify External”. 

3.  The Verify External window will open. Click “Verify External Report” at the bottom. 

4.  Verify the status of the exam is now “External Report Verified.” This status is equivalent to 
Signed. 

 

 


